ATRI Continuing Education Credit/Unit Provider Responsibilities

As a provider, you agree to accept full responsibility for the courses approved for continuing education credit.  This includes, but is not limited to, providing accurate and truthful information about your programs, conducting programs in an ethical manner, adhering to the course objectives, keeping records, and creating certificates of completion.  Your educational program should be open to all; admission practices must not be discriminating with respect to employer, race, creed, color, sex or national origin.

In order to comply with the International Association for Continuing Education and Training guidelines, we need the following in-depth information on your courses.  To help you meet the guidelines we have included them for you.

YOUR COURSE APPLICATION

You may apply for CEC/U’s at any time during the year.  However, courses are approved on a calendar-year basis, from January 1 through December 31.   The Course Application is attached.

Course Descriptions

These will be used to give the CEC/U committee a general idea of your presentation.  They should describe the subject, focus and intended audience of the course.  

Needs Identification
In one or two sentences list what need among the Aquatic Therapy and Rehabilitation Industry Certified practitioners this lecture or workshop answers.  

Course Objectives
These allow the CEC/U committee to see your goals or purpose for the presentation.  Objectives for each course submitted must be specific, measurable and stated in terms of participant performance.  These objectives should be clearly written.  Performance objectives state what the participants should be able to do after completing the course.  For example, “Demonstrate three different positions for the Bad Ragaz technique.”  OR “Compare and differentiate Fibromyalgia and Arthritis treatment techniques.”  

Course Outline

The CEC/U Committee requires that the course outline include a comprehensive hour by hour (with time allotments listed) schedule of the course with detailed information on the scope and depth of the subject matter in each time segment.  Include the type of “learner demonstration” you will use.  See Learner Demonstration section for more information.  

Bibliography
Using a traditional bibliography format list specific texts, articles and lectures citing authors, locations, dates and other bibliographic material.  

Course Instructors

Instructors must hold ATRI certification or a college degree related to the topic area being taught.  They must be licensed or degreed in their areas of expertise and show evidence of specialized training in the subject matter being taught.  In addition, all applications must submit two written references from qualified professionals.  

Record Keeping
You will be required to keep accurate, up-to-date records of course information, including the Course Application, the Course Instructor  Qualifications Sheet, the Attendance Record, Course Outline or Handout, and the Course Evaluation Forms.  (Upon completion of each course, every student must complete a Course Evaluation Form.)  Records are subject to random audits by the ATRI CEC/U Committee for up to four years.  These audits ensure that all courses are conducted and records are maintained.  We recommend that records be stored in one location.

On Site Evaluations

Your workshop or lecture may be physically audited by a CEC/U Committee member.  This person must be allowed free entry into your workshop or lecture.  This audit will give you feedback on your course and ensure quality in our CEC/U providers.

Learner Demonstrations

Participants must demonstrate their attainment of learning outcomes.  This can be done with a Question & Answer segment, case studies, oral or written quizzes or demonstrations.

Certificates of Completion

When participants successfully complete your course, you must provide them with some type of verification.  This can be done with a grade slip, transcript or certificate of completion.  The certification must contain the participant’s name, providing organization, approved speaker’s name, course title, provider course number, accurate number of CEC/Us awarded, date, and the provider signature.  

Advertising

When publicizing your courses, the information must be consistent with your course application.  All promotions and advertising must contain the course title, description and objectives as written on the Course Application.  In addition, the following statement may be used:  (YOUR NAME) is recognized by the Aquatic Therapy & Rehab Institute as a Continuing Education Provider.”  

Course Credits

A contact-hour is the time actually spent in the educational portion of the program.  One contact hour equals 1 CEC/U.  Each course is awarded a maximum number of CEC/Us.  You are permitted to shorten approved courses as long as you adjust the CEC/Us accordingly.  CEC/Us may be adjusted in half-hour increments only.  For example, if a course is shortened from 4 hours to 3.45 hours, CEC/Us awarded would decrease from 4 to 3.5.  

Fees

The first-time application fee for providers is $85.  This fee covers the first course submitted for review.  Each additional course submitted for the year is $25.  Renewal fees are $55 for the first course and $15 for each additional course.  All fees are non-refundable.  
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